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Thank you for sending us your details and photo as requested for our Global 
Footprint Project – serving global customers seeking high-quality coaches, 
consultants, facilitators and trainers for leadership development projects.  The next 
step for you is to register your detailed experience and areas of expertise in our 
Inventory.   

Our motto is ‘igniting excellence in leadership’ and the Inventory is our way of 
capturing all of your current expertise and, as your career grows and develops, you 
can update the details at any time. 

This email introduces you to four things: 

1. Our Igniting Excellence in Leadership website where you register your details -   
2. The Skills and Experience Inventory – which is the questionnaire which 

captures your details 
3. Our Global Registrar – Cynthia Calluori – who supports the registration process 

for the Global Footprint Project 
4. Our Associates Page on the Forton website – where you can read about our 

values and how we work together 

Let’s start with Cynthia (or Cyndi – as many of her colleagues and friends call her).  
Cyndi is a very experienced leadership coach and coach trainer.  We first met at a 
coaching conference Cyndi was running in 1999 in Toronto, where she is based.  

We have a shared passion for world-class leadership and executive coaching.  I’ve 
had the pleasure of working with, and learning from her over the last 15 years.    

If you have any questions about the Inventory or accessing the site, Cyndi is your first 
point of contact cynthia@ignitingexcellenceinleadership.com  

It’s Cyndi’s website that hosts the registration process – so don’t be surprised if you 
see her name, or ‘Calluoriassociates.com’ popping up from time to time.   

The Inventory 

The Inventory captures the detailed information that helps our clients understand 
what makes you uniquely right for their assignment.  It’s also a way of being 
consistent in our global standards – based on the questions clients typically ask 
about our coaches, consultants, facilitators and trainers.  I want to set out here the 
steps to completing the Inventory, so that you know what to expect.   

This will happen in three steps: 

1. You register on the site 
2. You get a link to our Learning Centre, where the inventory is held. 
3. You complete the Inventory – at your convenience 
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Let’s start with Step One – you register on the site…. 

…by clicking on this link –  

www.ignitingexcellenceinleadership.com/GlobalFootprintRegistration  

 

When you go to that link, you will get 
through to our site.  

 

 

 

Step Two – You register for a ‘Course’ called ‘Global Footprint Project’ 

The site assumes that you’re coming in to register for one of our ‘Courses’ – so don’t 
be surprised if you see that language.   

 You’ll see it says “Global Footprint Project.”  
 The system also assumes a financial transaction. Don’t worry – it’s set to zero! 

No money changes hands.   

You’ll see screens like these -  

Click on ‘Register Now!’ Click on ‘Go to Registration’ (on the 
right) or ‘Register’ 

 

 

Click on finish your registration 
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Step Three – You enter your contact details 

  
Enter your contact details Receipt screen 

 

You’ll then be asked to enter your contact details in the usual way.   Once you click 
enter, you will see a receipt screen 

 This will also be emailed to you as a ‘Receipt for Purchase from Igniting 
Excellence in Leadership’ 

 You will also get a new User Account Information email, with your Username 
and Password - so that you can return to the site and Log In to the Learning 
Centre any time.   

 This email will be headed, “Your New Igniting Excellence in Leadership Login 
Account has been created”.  Please keep this email in a safe place. 

In BIG GREEN LETTERS it will say: 

This is a complimentary transaction and nothing has been charged to the 
account. 

Further down, in a yellow box, the Receipt will say:  

 IMPORTANT: You have digital course ready for delivery. Please go to your 
course now by clicking on the link below.  

 So, you can keep that email and click on it whenever you’re ready to 
complete the Skills and Experience Inventory. 

 Remember – you can click on the link, or in the email, whenever you’re ready 
to fill in the Inventory.   

Why do we do it this way?  Because this route offers the most secure way that you 
can provide your details and protect your privacy.   

Now you’re registered, you can complete the Inventory 

How long will it take to complete? 

We’ve piloted this with a number of coaches and they report that it takes anything 
from 20 to 45 minutes – depending on whether they have their information to hand. 
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My personal recommendation is that you get comfortable with your favourite 
beverage and work through it in a relaxed way.  We hope it will jog your memory as 
to all your areas of experience and expertise! 

When you’re finished, you click on ‘submit’.  Again, you’ll receive an email of 
everything you’ve entered.  We recommend you keep this to hand – so that you 
can check and update anything – as you take new training, enter new areas of 
expertise, update your credentials, etc.  We’ll ask you to update the Global Register 
each year – so that we can keep clients informed. 

We also receive a copy of your Inventory and this will be shared with potential 
clients, as assignments arise. 

What Happens Next? 

We will send – and ask you to read, sign and return - an agreement between us.   

At our end, we’re liaising with our global clients and actively seeking assignments for 
you.  Nothing in life is guaranteed, including winning work for all our Associates.  We 
do commit to  

 Being active in our search for work 
 To being open and transparent about opportunities and their likelihood of 

success 
 To being realistic about what you can expect from us 

Our working practice is founded on mutual prosperity and we do our best to 
achieve that. 

We do have two current global clients actively looking for coaches, consultants, 
facilitators and trainers.  They will search their needs against your expertise and 
location, as assignments arise.  So please do update your Inventory, as you gain new 
skills and experience. 

Contact us: 

For any queries relating to the Inventory or Assignments – 
coach@thefortongroup.com 

For any website or registration queries - cynthia@ignitingexcellenceinleadership.com 

Thanks again for supporting the Forton Global Footprint Project, and we look forward 
to seeing your Inventory. 


